
THE PARISH COUNCIL OF MERTON M9/2025
MINUTES OF THE  PARISH COUNCIL MEETING HELD IN MERTON VILLAGE HALL

 AT 7.30PM ON 8 SEPTEMBER 2025

PRESENT:             D. Marshall (Chairman) DM   
Martin Smith, David Richardson, and P. Stubbs. (Councillors)    

MS/DR/PS

IN ATTENDANCE: Clerk: Tracey Charlesworth TC
W. Meads (Village Hall Booking Clerk) WM
1 Member of the Public.

1. APOLOGIES: 
RES0LVED:                                                                                                                                                                                    

• To accept apologies from Cllrs. L. Wainwright, and R. Gurprashad.
• Apologies received from the grass cutting contractors following the Extraordinary Meeting; they had attended on the

wrong date.

2. DECLARATION OF INTEREST: To receive declarations of interest from councillors in relation to matters on the agenda and in
accordance with the Council's Code of Conduct: None received.

3. PUBLIC PARTICIPATION: The following matters were raised:
1. Traffic Calming: The Speed Indicator Signs (SID's) are now in place and working; the pneumatic speed strips are to be 

purchased at a later date.
2. Footpath Stile at the end of the Village: To be followed up with councillors.
3. Village Hall Bookings Clerk:
• Light in the Store Room: Request that the PC look at the light as it is not working.

4. VILLAGE HALL BOOKINS CLERK AND CLEANER: The Parish Council welcomed Candy having expressed her interest in 
the role/roles, following discussions and options, she was invited to consider her options and return to the next parish council 
meeting.

a. The Parish Council agreed that a poster for the MacMillan Coffee Morning she was organising could go in the 
Parish Council notice board.

b. Parish Council to consider request for a village notice board.

5. MINUTES:  
1. To confirm the minutes of the Parish Council meeting held on 14 July 2025 at 7.30pm previously circulated  and taken as

read:
2. To confirm the minutes of the Extraordinary Parish Council meeting held on 18 August 2025 at 7.30pm previously 

circulated  and taken as read:
RESOLVED: 

• That the draft minutes of the Parish Council meeting held on 14 July 2025 at 7.30pm were accepted and approved 
and signed by the Chairman Cllr. Duncan Marshall.

• That the draft minutes of the Extraordinary Parish Council meeting held on 18 August 2025 at 7.30pm were 
accepted and approved and signed by the Chairman Cllr. Duncan Marshall.

6. REPORTS:
a. Chairman's Report: 

i. Parish Notice of Remuneration posted on the notice board.
b. Clerk's Report: Matters on the agenda.

7. VACANCIES/CO-OPTION: 
1. Consider any applications: None.

8. COUNTY/DISTRICT COUNCILLOR(S): To receive reports: None present.

9. PARISH COUNCIL GOVERNANCE:  
1.     Civility & Respect Pledge: 

a. Registration: To be completed.
2.     Policy: 

a. IT: To review draft policy: Circulated prior to the meeting and taken as read:
RESOLVED:

▪ That the Clerk would be the contact for IT related enquires or assistance with contact to the website provider as 
support.

▪ That the draft policy was accepted and approved as a working document.
3. Website:

a. Accessibility:  WCAG 2.2 AA compliance: Accessibility Statement followed up with Verve Creative Solutions.
4. Risk Assessment: Review of Village Hall Risk Assessment and update with regards to Fire Safety in Village Halls: 

Consider the updated Community First Oxfordshire Information sheet 37 and any action: Following meeting, documents 
to be updated and circulated for consideration.  New Village Hall smoke alarms fitted.  

5. Asset Register: To be reviewed once the Cricket Bat Willows have been felled and replaced.
6. Communication Strategy: Draft to be drawn up for next meeting.
7. Freedom of Information: Councillors to review ICO model for consideration at the next meeting.
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8. Internal Audit 2025/26: Consider and approve Letter of Engagement:

                    RESOLVED:
◦ That having satisfied that the Internal Auditor  Theresa Goss is independent of the Parish Council the Letter of 

Engagement and Terms and Conditions were accepted and approved; signed by the Chairman Cllr. D. Marshall and
the Clerk/RFO

10. ASSET MANAGEMENT:
1. Recreational Field/Play Area/Allotments:

a. Play Area:
i. Replacement of Safety Caps: Approve the purchase of more caps:

                 RESOLVED:
• That the Clerk places an order for a bag caps.
b. RoSPA – Playsafety Ltd: Annual inspection scheduled for July: Report to be re-circulated for review at next meeting.

2. Recreational Area: 
a. Bookings Update: Three bookings for campers/caravanners taken.
b. Allotments:

i. Allocation: All allotments now let and paid.
ii. Goal Posts: Ongoing.

3. Village Hall:
a. Village Hall Bookings:   August bookings were quiet; there is a regular booking for each Wednesday and a party 

booked for 21 September.
b. Village Hall Hire Agreement: To be updated inline with Fire Safety requirement: See 9.4.
c. Grass and Hedge Cutting Merton Woodland: Review of contractual agreement: The Chairman is meeting the 

contractor on site 13 September to discuss.
d. Future Items:

i. External paving/refurbishment of rear store room: Quote to be obtained and plans would need to be drawn up 
as consideration for the next budget/precept: 

ii. Village Hall Car Park: Consider proposal to purchase matting to extend parking area: Quotes to be obtained 
and plans would need to be drawn up as consideration for the next budget/precept.

                                                                                               
11. COMMUNICATIONS:

1. Merton PC Facebook Page: Contact administration to see if Parish Council information can be published at the top of the
Village Facebook page: Noted that the Parish Council does not have permission to PIN stuff to the top of the village 
Facebook page.
a. To consider matters for publication: The following approved for publication:-

i. Cherwell Bulletin: Matters published.
ii. Merton Woodland: Date for the felling of Cricket Bat Willows to be advertised once confirmed.

12. COMMUNITY:
1. Planning Applications: To consider all recent applications received from Cherwell District Council detailed below and any 

other planning applications submitted and published on the CDC planning portal between the agenda being published 
and the meeting:  
a. Application No: 25/01713/F 

Applicant’s Name: Louise Hunter
Proposal: First floor extension to existing garage and conversion into annexe. 
Location: 4 College Cottages, Street Through Merton, Merton, OX25 2NH
Parish(es): Merton 

b. Comments by 6 August 2025:
                 RESOLVED:

▪ The Parish Council had no comments or objections.
2. Decision Notices:  To consider all recent notices received from Cherwell District Council detailed below and any other 

planning notices submitted and published on the CDC planning portal between the agenda being published and the 
meeting: The following noted:-
a. Application No: 25/01329/F

Location: 9 Otmoor View, Merton, Bicester. OX25 2NL
Proposal: Removal of existing single storey detached garage and attached outbuilding and construction of single 
storey side extension.
Parish(es): Merton
Permission for development subject to conditions.
Date of Decision: 17 July 2025.

3. Withdrawal Notices: None noted.
4. Planning Matters: 

a. Bloxham Parish Council: Bloxham Neighbourhood Development Plan – Consultation – Draft Stategic Environmental
Assessment Report: No comment.

b. C.D.C. - Cherwell Local Plan Review 2042 – Submission: Noted.
5. Traffic Calming: 

a. VAS Equipment: SID's fitted and working.
b. 40mph buffer zone: No update.

6. Merton Wood Management: 
a. Options for management:  No update.
b. Schedule of Works: See 10.3-c.
c. Cricket Bat Willows: Work is scheduled for the end of September, to be confirmed, Nick Wright & Sons will provide 

signage etc.  
7. Footpath Stile at the end of the village: Chairman to follow up.
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13. FINANCE:

1. Receipts: To record and approve any receipts received listed on receipts and payments schedule: The following receipts 
recorded as received:-
a. Village Hall/Recreational: Income £100.00 cash to be banked.
b. Allotment Rent – Plot 4- £13.50.
c. Allotment Rent – Plot 3 - £15.00

2. Accounts Paid Prior to the Meeting: The following payments were verified:-
a. Salary  August  2025 - £265.20 Gross: Power to spend under LGA1972 s112 (1)(2).
b. HMRC – Payment August 2025.
c. Unity Trust Bank Plc – Statement No: 050 – Bank Charges 1.7.2025-31.7.2025 - £6.00 – 31.8.2025.

3. Accounts for Payment:
                 RESOLVED:

• To approve the following for payment; to be set up with Unity Trust online banking:-
a. Salary   September 2025 - £ 265.20 Gross: To be approved for payment at the end of September: Power to spend 

under LGA1972 s112 (1)(2) – Plus salary increase backdated to April 2025 – September 2025 = £51.60 – Total if 
approved £316.80 Gross.

b. Expenses:
i. Expenses  August  2025 £3.34 plus Home Working Allowance £26.00: Power to spend under LG (Financial 

Provisions) Act 1963 s5
Total Exp £29.34.

c. Unity Trust – St. No: 051– Bank Charges 1.8.2025-31.8.2025 - £6.00 – 30.9.2025
d. W. Meads -   Inv. No: 026 - £49.04 (Incl. £19.04 Mats) – 1.8.2025 – 31.8.2025
e. D. Marshall – Invoice No: 11543-2025 – Pipe Dream Fittings – Galvanised steel pipe to fit SID - £97.80– 

Reimbursement.
f. M.R. & J.S. Cross –  Inv. No's: 362 - £198.00 (Grass cutting Woodland 30.8.2025) -  361 - £300.00 (Grass cutting 

recreational area – 8.8.2025) – Total £498.00.
g. HMRC – DM PAYE – Outstanding costs £181.83 HMRC – DM PAYE: See13.11-b.
h. Zurich Municipal - Your Zurich Town and Parish policy is due for renewal 11 October 2025 - Inv. No: 547596582 - 

£1,155.54.
i. P. Stubbs – Invoice No: BLE/375452 – C.E.F. Electrical Experts (Bletchley) - 1 Mains Optical Smoke Alarm - £56.33 

– Reimbursement.
j. Moore – Inv. No: 332784  - £283.50 – External Auditor's Limited Assurance Review 2024/25.

i. CFO – Community First Oxfordshire Membership – Population 300-1000 - £55: To consider/approve 
membership.

                   RESOLVED:
◦ That the Parish Council does not approve membership to CFO.

ii. NALC Pay Scales – The National Joint Councils for Local Government Services have reached an agreement 
on rates of pay applicable from 1 April 2025 – 31 March 2025: SCP7- £13.69 per hr – To be considered and 
approved.

                    RESOLVED:
• That the Parish Council approved NALC Pay Scales – SCP 7 - £13.69 per hr –applicable from 1 April 2025 – 

31 March 2026 an increase of £0.43 per hr x 20hrs per mth = £8.60 per hr – Backdated to April 2025 – 
September 2025 = £51.60.

4. Quotes:
a. Seating (Recreational Area): To compare cost of materials to make a bench with the cost of purchasing new: To 

arrange to look at a sample bench. C/fwd: 
5. Funding/Grants: To consider/approve applications: None noted.
6. Training: Consider/approve any training opportunities offered by OALC, NALC and SLCC:  No interest expressed.
7. Film Club: To consider payment for licence to show films as Age UK Licence is due o expire and will bot be renewed and 

power to spend: 
a. The Parish Council has the Power to Spend under S145 of LGA 1972 (Provision of Entertainment and the Arts).

                 RESOLVED:
• That the Parish Council approves the purchase of the Licence providing Age UK confirm that it will be providing 

everything to run the Film Club; that occasionally the Parish Council can show films independently from Age UK, 
that the cost is pro-rata as part way through the year and an invoice will be provided - Power to Spend under S145 
of LGA 1972 (Provision of Entertainment and the Arts).

8. Financial Reports and Bank Reconciliation: 
a. Budget Comparison: 1.4.2025 – 30.9.2026 up to 8.9.2025.Presented prior to the meeting, accepted and approved, 

noted that there were no further anomalies.
i. Budget 2026/27: To consider the proposal to create a category for future spending; to be considered as part of 

the budget process.
b. Bank Reconciliation presented prior to the meeting, accepted and approved.

i. 1.7.2025 – 30.9.2025 (Unity Trust St. No: 050– 31.7.2025):
Balance B/fwd:         £38,568.24
Add Receipts:  £     500.50

        Less Payments:       £  8,231.44
Total C/fwd:  £30,837.30

ii. 1.7.2025 – 30.9.2025 (Unity Trust St. No: 051  31.8.2025):
        Balance B/fwd:         £38,568.24
        Add Receipts:          £     545.50
       Less Payments:        £   8502.64

                        Total C/fwd:          £30,611.10
9. Financial Controls Checks: No checklist presented.

Minutes-8.9.2025-M9.2025.odt                                                             3 



THE PARISH COUNCIL OF MERTON M9/2025
10. Banking: 

a. Hinckley & Rugby Building Society – Savings Solutions Tailored for Town and Parish Councils: Information to be 
reviewed i.e., accessibility.

b. Unity Trust Bank Ltd: Update on new signatories: Account Management Submission Form had  been submitted, as 
the log in details had not yet been received by the new signatories, Clerk to follow up.

c. Unity Trust Bank - Important Information - Local Authority & Councils FSCS annual Review 2025: Form completed.  
11. Payroll:  HMRC:

a. PAYE: Submissions update: Up to date.
b. HMRC – DM PAYE – Outstanding costs £181.83: Query update: Noted that the Clerk had queried the costs and 

awaits a response from HMRC.
12. Audit Year Ending 31 March 2025:

a. External Audit: Oxon SA/Moore UK - Signed External Auditor Report and Certificate 2024/25: To consider and 
approve any action: Report and Certificate published as required; to be circulated for consideration.

b. Completion of Audit: Publication: Published as required.
13. Budget 2026/27: To commence process: Councillors to consider any expenses for the coming year outside any annual 

costs i.e. the maintenance of the church clock, benches, film licence, so that a draft can be drawn up.

14. EMPLOYMENT:
1. Clerk's Contract and Job Description: Review comments to be forwarded to Chairman.
2. Health & Safety: Consider lawful requirement: Information to be re-circulated for consideration at next meeting.

15. ATTENDANCE AT MEETINGS/TRAINING: To confirm or approve attendance at meetings or training provided by NALC, 
SLCC, C.D.C. and OALC: 
1. OALC - RPII Operational Training Course - 16th and 17th September – Cost £360.00 two day course: No attendance.
2. NHS - Invitation to Oxford University Hospitals NHS Foundation Trust’s Annual Public Meeting and Members’ Meeting - 

Thursday 18 September 2025: No attendance.
3. O.C.C. - Highways Depot Open Day - 27 September 2025: No attendance.
4. OALC - New Training Courses Available to Book! - Clerk to review.

16. GENERAL
1. Correspondence: Comments to be considered and any matters for the next agenda not already considered as part of 

this agenda: 
a. MPC351(12): NALC - Utility Aid - Expert energy support.
b. MPC351(28): My Parish Council - NALC recommends .gov.uk domain - Here’s How We Make It Simple.

17. Matters for Further Information or Discussion: 
1. Matters for Further Information:

a. None.
2. Matters for Further Discussion:

a. Review Electricity tariff.
b. Dog Bin Emptying: Confirm emptying schedule.
c. Parish Remuneration.

18. NEXT MEETING: To confirm: 
1. Merton Parish Council Meeting to be held on 13 October 2025 at 7.30pm n Merton Village Hall.

a. Cllr. P. Stubbs extended his apologies, he would be unable to attend.

There being no other business the Chairman closed the meeting at 9:55pm.

Draft Minutes subject to confirmation: Approved Minute Ref: M10/2025-5.1

Approved and Signed by the Presiding Chairman: D. Marshall.

Date: 13 October 2025.   
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