
THE PARISH COUNCIL OF MERTON M5/2025
MINUTES OF THE ANNUAL PARISH COUNCIL MEETING HELD IN MERTON VILLAGE HALL

 AT 8PM ON 19 MAY 2025

PRESENT:             David Richardson (Chairman) DR                    
R. Gurprashad,  D. Marshall, Martin Smith, and L. Wainwright (Councillors)    RG/DM/MS/LW

IN ATTENDANCE: Clerk: Tracey Charlesworth TC
W. Meads (Village Hall Booking Clerk) WM
County Cllr. Laura Gordon
Simon Ward (Traffic Calming Working Group representative)

1. ELECTION OF CHAIR: 
• Cllr. D. Richardson offered his resignation as Chair with effect of the end of the meeting.  Thanks were expressed by the 

councillors for everything Cllr. D. Richardson had done.
RESOLVED:
• Cllr. D. Marshall put himself forward as Chair;
• To approve the election of Cllr. D. Marshall as Chair of the Parish Council with effect of the end of the meeting; 

'Declaration of Acceptance of Office' was completed and witnessed by the Clerk.

2. APOLOGIES: 
RES0LVED:                                                                                                                                                                                    

• To accept apologies from Cllrs. P. Stubbs, District Cllr. G. Coton and Chair of Oxfordshire County Council.

3. ELECTION OF VICE-CHAIRMAN: 
RESOLVED:
◦ That Cllr. Martin Smith was elected Vice-Chairman.

4. DECLARATION OF INTEREST: To receive declarations of interest from councillors in relation to matters on the agenda and in
accordance with the Council's Code of Conduct: None received.

5. PUBLIC PARTICIPATION: The following matters were raised:
1. Traffic Calming Working Group: Simon Ward presented the Parish Council with three quotes; he was expecting to 

receive two more and would provide them once received.
• He took the opportunity to express his thanks to Cllr. D. Richardson for his service as Chair.

                 Simon Ward left the meeting.

2. Village Hall Bookings Clerk:
a. Had accepted the donation of four white plastic chairs with a possible sixteen more (to be used as outside seating); 

to be stored in the 'Pigeon' loft area.
b. Blocked Drains: Proposal to put an outside tap on the village hall to help deal with an annual problem: Clerk to add 

to next agenda.

6. MINUTES:  To confirm the minutes of the Parish Council meeting held on 14 April 2025 at 7.30pm previously circulated  and 
taken as read:
RESOLVED: 

• That the draft minutes of the Parish Council meeting held on 14 April 2025 at 7.30pm were accepted and approved 
and signed by the Chairman Cllr. David  Richardson.

7. REPORTS:
a. Chairman's Report: None.
b. Clerk's Report: None.

8. VACANCIES/CO-OPTION: 
1. Consider any applications: None.

9. COUNTY/DISTRICT COUNCILLOR(S): To receive reports and to note newly elected County Councillor Laura Gordon: 
a. County Cllr. Laura Gordon (Liberal Democrat Green Alliance (Liberal Democrat Member) – newly elected for 

Kidlington North & Otmoor was welcomed and reported as follows:
i. District Council: Has completed it's move to the new Banbury offices, as the venue is smaller there will be 

some working from home so it is advised to make an appointment.
ii. Cllr. Alison Rooke (Liberal Democrat) has been elected Chair of Oxfordshire County Council.
iii. Local Strategy Vision: Computer systems to talk to one another.
iv. Local Plan: Any updates will be reported by District Cllr. G. Coton.
v. Unitary Councils: Plans on joint local authorities 'Unitary Councils', submitted and awaiting Government 

decision; if the Government plans run to timescale there will be election for Unitary Councils held in 2027, until 
then District Cllr. D. Coton and County Cllr. Laura Gordon will be the representatives for Kidlington North & 
Otmoor.

10. PARISH COUNCIL GOVERNANCE:  
1.     Civility & Respect Pledge: 

a. Draft Statement: 
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RESOLVED:
◦ To approve the draft Statement; Completed and signed by Cllrs. R. Gurprashad and D. Marshall.

b. Registration: To be completed.
2.     Policy: 

a. Electronic Banking Procedure: To consider/approve draft: To be circulated for consideration at next meeting.
4. Website:

a. Accessibility: WCAG 2.2.AA compliance: Report from website provider considered; in order to be compliant a quote 
for works to be considered; see 14.4-d.

b. Generic Email: Cllr. L. Wainwright:  Website provider has set up the new email address; information to  be 
forwarded to Cllr. L. Wainwright.                  

11. ASSET MANAGEMENT:
1. Recreational Field/Play Area/Allotments:

a. Play Area:
i. Replacement of Safety Caps: No update.                                 

2. Recreational Area: 
a. Bookings Update: Bookings are ticking over; the previous weekend had proved a very successful caravanners 

weekend.      
b. Allotments:

i. Allocation: The signed Tenancy Agreement has been received for Plots 9 & 10.
ii. Contact re-established with parishioner interested in Plots 3 & 4; if unsuccessful then plots to be advertised.
iii. Access to Allotments across the field: Review of Tenancy Agreement:

                 RESOLVED:
• Not to add a paragraph regarding access across the field.
c. Recycling Site: Adopt a Site Record Sheet completed for January – March 2025 to be submitted to C.D.C

3. Village Hall:
a. Village Hall Bookings:   Bookings continue to tick over.

RESOLVED:
• That the store room could be left unlocked for access to tables and chairs.

b. Replacement Door: Work completed as per quote:
RESOLVED:

• That payment be made on receipt of invoice and verification against quote.
• That Cllr. D. Richardson is authorised to purchase six keys to be held by councillors and Village Hall Bookings 

Clerk with one spare; to be reimbursed upon presentation of receipt.
• Cllr. D. Richardson hands over the key to the notice board to Cllr. D. Marshall, spare held by Cllr. P. Stubbs.
• Laminated care instructions to be put on the new door; usage, opening/closing etc.

c. Fire Safety in Village Halls: Consider the updated Community First Oxfordshire information sheet 37 and any action:
To be actioned: C/fwd Clerk to recirculate.

d. External paving/refurbishment of rear store room: Quote to be obtained and plans would need to be drawn up as 
consideration for the next precept: Both the paving/refurbishment of rear store room and car park to be put under a 
new agenda heading of 'Future Items'.

e. Village Hall Car Park: Consider proposal to purchase matting to extend parking area: Quotes to be obtained and 
plans would need to be drawn up as consideration for the next precept.

f. To consider purchasing coat hooks: 
RESOLVED:

• Cllr. D. Marshall to source and purchase; reimbursement upon presentation of receipt..
                                                                                               

12. COMMUNICATIONS:
1. Merton PC Facebook Page:

a. To consider matters for publication: 
i. Cherwell Bulletin: Matters published.
ii. Parish Council new Chair.

13. COMMUNITY:
1. Planning Applications: To consider all recent applications received from Cherwell District Council detailed below and any 

other planning applications submitted and published on the CDC planning portal between the agenda being published 
and the meeting:  
a. None noted.

2. Decision Notices:  To consider all recent notices received from Cherwell District Council detailed below and any other 
planning notices submitted and published on the CDC planning portal between the agenda being published and the 
meeting: None noted:

3. Withdrawal Notices: None noted..
4. Planning Matters: 

a. Bucknell PC - Coalition of Parishes – Puy Du Fou:
                 RESOLVED:

• That the Parish Council does not wish to be a part of a coalition.
5. Traffic Calming: 

a. 40mph buffer zone: Update c/fwd: County Cllr. L. Gordon to follow up.
b. VAS  Equipment: Quotes to be considered next meeting.

6. Merton Wood Management: 
a. Options for management:  No update.
b. Biodiversity: Update on contribution: There have been no comments received.
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c. Schedule of Works: C/fwd to next meeting; to consider advising contractor to cut hedge and meadow following 

updates from the Woodland Working Group regarding any chainsaw works.
d. Cricket Bat Willows: To note forms completed and submitted.

7. Footpath Stile at the end of the village: Update: County Cllr. L. Gordon to follow up.
8. Bus Stop: To consider purchasing a rubbish bin for the bus stop 

                 RESOLVED:
▪ Not to purchase.

9. Proposed Road Closures at Islip: County Cllr. L. Gordon confirmed that the road is now not being shut during the 
summer; there has been a communication issue, the closure stated that the road would be shut for six weeks for a 
couple of days works, she has asked them to clarify what notice they need to give before carrying out works to the 
bridge.
a. County Cllr. L. Gordon also agreed to raise concerns regarding the clearness of the give way/stop lines at the end 

of 'The Walk' Islip, opposite 'Middle Street' as they seem to be ignored by drivers posing the potential for an 
accident.

County Cllr. L. Gordon left the meeting at 9.20pm.
Cllr. R. Gurprashad left the meeting at 9.25pm.

14. FINANCE:
1. Receipts: To record and approve any receipts received listed on receipts and payments schedule: The following receipts 

recorded as received:-
a. Village Hall/Recreational: To receive income from Village Hall Bookings Clerk £250.00: None presented.
b. Village Hall Income: Transfer – Bucks Caravan Club £747.00 and £96.00.
c. Allotment Rent Plots 9 & 10 - £29.00

2. Accounts Paid Prior to the Meeting: The following payments were verified:-
a. Salary  April  2025 - £198.80  plus overtime for 2024/25 £1,512.75: Verified: Power to spend under LGA1972 s112 

(1)(2).
b. Unity Trust – St. No: 046- £6.00 Service Charges – 30.4.2025.

3. Accounts for Payment:
                 RESOLVED:

i. To approve the following for payment; to be set up with Unity Trust online banking:-
a. Salary  May 2025 - £331.50 (Incl. £66.30 owed April 2025): To be approved for payment at the end of April: Power 

to spend under LGA1972 s112 (1)(2): 
                 RESOLVED:

• To note that the increase in pay was based on the 20hrs per month accepted and approved by the Parish Council.
b. Expenses:

i. Expenses  April 2025 £1.60 plus Home Working Allowance £26.00: Power to spend under LG (Financial 
Provisions) Act 1963 s5 - Total Exp £27.60.

                 RESOLVED:
▪ That the Home Working Allowance payment was accept and approved based on the budget to meet the payment.
c. Unity Trust Bank Plc – Statement No: 047 – 30042025 – Charges £6.00 
d. W. Meads – Inv. No: 22 - £77.65 – Village Hall Cleaner – 1.4.2025-30.4.2025: Power to spend LGA 1972 S133.
e. M.R. & J.S. Cross – Inv. No's: 326 - £300.00 (grass cutting play area 24.4.2025) – 327 - £198.00 (grass cutting 

Woodland 30.4.2025) – Total £498.00 
f. Good Energy- Inv. No: KI-0CC2242E-0003  - £788.48 – Period 1 February – 30 April 2025.
g. Castle Water Ltd – Inv. No: 10006423675 - £29.62 – Period 1 April – 30 April 2025.
h. HMRC – NI/Income Tax April 2025 - £355.49.
i. WTG Consultants Ltd – Inv. No; TG/48/25 - £100.00 – Internal Audit.

4. Quotes:
a. Seating (Recreational Area): To compare cost of materials to make a bench with the cost of purchasing new: C/fwd.
b. VAS Equipment: To consider/approve quote for SID's and Pneumatic Speed Recording System: Three received, 

awaiting final two quotes; see 5.1.
c. St Swithun's Clock: Servicing quote: As the Parish Council has only budgeted for £150.00 it will need to monitor 

fund balances before approving the service.
d. Website Accessibility: Consider quote from Website Provider: Having scanned the website and provided a report to 

that affect; he website provider has advised that it will take at least two days to go through the whole site to make it 
compliant, cost at least £500.00; 

RESOLVED:
◦ To approve the quote and to note that whilst the Parish Council has not specifically budgeted for this cost, it is a 

legal requirement, there is £140.00 admin reserve and funds will have to be used to meet the cost.
5. Funding/Grants: To consider/approve applications: 

a. O.C.C. - Oxfordshire County Council community transport grants 2025-26: APPLICATIONS INVITED  - Deadline 11 
July 2025: Does not meet Parish Council requirement.

b. SSENs Powering Communities to Net Zero Fund – Closing date 25 June 2025: Does not meet Parish Council 
requirement.

6. Training: Consider/approve any training opportunities offered by OALC, NALC and SLCC:  No interest expressed.
7. Financial Reports and Bank Reconciliation: 

a. Budget Comparison: Presented prior to the meeting, accepted and approved.
i. 1.4.2025 – 31.3.2026 up to 19.5.2025
ii. Budget 2026/27: To consider the proposal to create a category for future spending: To form part of the next 

budget and to include items such as; village hall paving, internal door lock, parking matting: See 11.3-d/e.
b. Bank Reconciliation presented prior to the meeting, accepted and approved.

i. 1.4.2025 – 30.6.2025 (Unity Trust St. No: 046 – 30.42025):
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        Balance B/fwd:         £38,646.88
        Add Receipts:          £12,270.25
       Less Payments:        £  2,365.44 

                        Total C/fwd:          £48,551.69
c. Financial Controls Checks: None presented.

8. Banking: 
a. Hinckley & Rugby Building Society – Savings Solutions Tailored for Town and Parish Councils: Further information 

provided: C/fwd.
b. Unity Trust Bank Plc: ID provided by Cllr. D. Marshall; Cllr. L. Wainwright to provide then Clerk can update account.
c. Debit Card: To re-consider the use of a debit card: To review Financial Regulations etc., to note that in-line with the 

Financial Regulations/Standing Orders the card would be intended for the use of the Clerk: C/fwd.
9. Payroll:  HMRC:

a. PAYE: Submissions update: Up to date.
b. HMRC – PAYE – To note: Notice to employer of employee's Tax Code – To be used for the tax year to April 2026: 

Implemented.
c. P60: Provision: Clerk provided with P60.

10. Audit Year Ending 31 March 2025:
a. External Audit: Oxon SA/Moore - Intermediate Review - AGAR 2024/2025:

                 RESOLVED:
▪ To approve the draft response to the Intermediate Review questions.
b. Internal Auditor - Internal Audit 2024/2025 – Documents required: Submitted as required. 
c. End Year Accounts 31 March 2025:  To be approved:

                  RESOLVED:
▪ To approve the End of Year Accounts 31 March 2025 as presented.
d. To confirm receipts or payments over £25,000 and therefore, the PC cannot Certify itself Exempt; Completion of 

AGAR 3 required.
                  RESOLVED:

▪ That the Parish Council confirms that it receipts £28,115.62 and payments £17,436.09 means that the receipts is 
over £25,000.00 and therefore, the Parish Council cannot Certify itself Exempt and is required to complete AGAR 3.

e. Internal Audit Report: To receive and note: IA final report considered and actions noted. IA final report considered 
and actions noted: The following either completed or in process:
i. Annual Return Section B: Standing Orders uploaded onto website.
ii. Annual Return Section C: Signatories being increased and electronic banking procedure being adopted.
iii.                                           Risk Assessment published on website.
iv. Annual Return Section D: Budgetary Controls: Noted.
v. Annual Return Section G: Home Working Allowance in place.
vi. Annual Return Section H: Asset Register and addendum published.

f. Annual Governance Statement (Section 1): To be approved along with Explanation of 'No' response(s) if required. 
The Annual Governance Statements (Section 1) No's: 1-9 were read and answered:

                 RESOLVED: 
• That the Parish Council answered 'yes' to Statement No's: 1-8 and N/A to Statement No: 9.
g. Accounting Statements (Section 2): To be approved. 

                 RESOLVED:
• That The Accounting Statement (Section 2) as presented was approved.
h.  Following approval the Chair and the Clerk signed the Annual Governance Statement  and Accounting Statements 

with minute references to be  by the Clerk.
i. Exercise of Public Rights: Date set by the RFO to be noted: The Exercise of Public Rights will be published on 30 

June 2025 – Commencing on Tuesday 1 July 2025 and ending on Monday 11 August 2025; for 30 consecutive 
working days including the first ten working days of July.

j. Required documents to be sent to the External Auditor by 30 June 2025.
k. Documents as required by the Audit and Transparency Codes to be published before 1 July 2025.

15. EMPLOYMENT:
1. Clerk's Contract and Job Description: Review comments to be forwarded to Chairman.

a. Hours: To approve implementation of increased hours and date of implementation: See 14.3-a.
b. Home Working Allowance: To approve implementation from April 2024 as budgeted for: C/fwd: See 14.3-b.

2. Health & Safety: Consider lawful requirement: Information to be re-circulated for consideration at next meeting.

16. ATTENDANCE AT MEETINGS/TRAINING: To confirm or approve attendance at meetings or training provided by NALC, 
SLCC, C.D.C. and OALC:  No attendance recorded.
1. ONPA workshop on site assessment and allocation – Zoom Link.

17. GENERAL
1. Correspondence: Comments to be considered and any matters for the next agenda not already considered as part of 

this agenda: 
a. MPC347(27) Litter Lotto - Can We Engage local businesses to support a litter free area? 
b. MPC347(48) CFO - The new simpler recycling legislation- are you experiencing any disruption with your 

service?

18. Matters for Further Information or Discussion: 
1. Matters for Further Information:

a. Safe weed killing to be carried out at the rear of the village hall.
b. Gigaclear: Footpath between Old School House and Church has been left very uneven following works: Advise 
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parishioner to contact Gigaclear.

2. Matters for Further Discussion:
a. Film Club: Agenda item: Consider payment for licence to show films as Age UK Licence is due to expire and will not

be renewed and Power to Spend.
b. Tree Felling Works: Risk Assessment and notices.
c. Dog Bin sited at Church: Consider if still required.

19. NEXT MEETING: To confirm: 
1. Merton Parish Council Meeting to be held on 9 June 2025 at 7.30pm n Merton Village Hall.

There being no other business the Chairman closed the meeting at 10pm.

Draft Minutes subject to confirmation: Approved Minute Ref: M6/2025-4

Approved and Signed by the Presiding Chairman : D. Marshall.

Date: 9 June 2025.   
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