
THE PARISH COUNCIL OF MERTON M10/2023

MINUTES OF THE MEETING OF THE PARISH COUNCIL HELD IN MERTON VILLAGE HALL
 AT 19:30 ON 13 NOVEMBER 2023 

PRESENT:             David Richardson (Chairman) DR                    
Martin Smith, R. Gurprashad and P. Stubbs. (Councillors)    MS/RS/PS

IN ATTENDANCE:  T. Charlesworth;  (Clerk/RFO) Clerk/RFO
 Nine parishioners.
 Chairman of the Merton Woodland Volunteer Group
 Village Hall Bookings Clerk

1. APOLOGIES: Accepted from County Cllr. C. Miller.

2. DECLARATION OF INTEREST: To receive declarations of interest from councillors in relation to matters on the agenda and in
accordance with the Council's Code of Conduct: None declared.

3. PUBLIC PARTICIPATION: The Chairman welcomed those parishioners present; the following matters were discussed/raised:-
a. Merton Woodland Volunteer Group: Request that the Parish Council consider proposals for the grass cutting 

contract for the woodland  2024/25.  
i. Thanks was also conveyed to the Parish Council for the work carried out on the village hall.

b. Poultry Farming: Health issues surrounding farming; County Cllr. C. Miller  has made contact with the concerned 
parishioners and C.D.C. have provided an update.

c. Village Hall Heating Proposals Consultation: The Parish Council had delivered a leaflet consulting with the village 
as it was proposing to spend in excess of £5,000.00 on a new heating system.  Discussions took place surrounding 
the consultation, communication with the village and proposed heating system; the Chairman explained that the 
matter had formed part of the agenda since November last year, which is published on the notice board and website
along with the minutes.  The Parish Council has received forty-three positive responses to the consultation; those 
present at the meeting also supported the proposals.

d. 20mph Speed Limit:  A meeting is to be planned for the new year.

The Chairman thanked everyone for attending the meeting! Members of the public left the meeting with the exception of the 
Village Hall Bookings Clerk.

4. MINUTES: To confirm the minutes of the Parish Council meeting held on 9 October 2023 at 7.30pm previously circulated.
RESOLVED: 

• That the draft minutes of the Parish Council meeting held on 9 October 2023 at 7.30pm were accepted and 
approved and signed by the Chairman Cllr. David  Richardson.

5. REPORTS:
a. Chairman's Report: At the Chairman's request the report has been included in the minutes: The Parish Council's 

main emphasis has been on trying to get Belfor, the Insurance Company's contractors, to come in and restore the 
village hall after last year's flooding, having been actively trying to get the heating repaired when the freeze hit, 
causing burst pipes and subsequent flooding, last December.  The PC had been led to believe that the Insurance 
Company would cover the reinstatement of the plumbing and electrics, but were informed that Belfor were not 
prepared to guarantee any work carried out on old pipework or electrical circuits, so the PC had to do it (Companies
would not quote for the work).  Fortunately Cllr. P. Stubbs is a qualified plumber and electrician and it is entirely 
through his sterling efforts to remove all the defunct plumbing and electrical circuits that Belfor have given us a date
to return and restore the flooring and ceilings.  Quotes for the heating have been sought-after throughout the year 
(see 11.4-a-i-ii).  The roof insulation has been damaged by a rodent infestation and in order to facilitate the re-
insulation, all the old detritus has been removed.  The current Parish Council consists of four members, three of 
whom are OAP's, and it seems that no-one else in the village is prepared to become a councillor to relieve the 
constant load of unrealistic expectation on us.  Villagers seldom attend the monthly Parish Council meetings, and 
therefore, have little concept of what is at stake, nor what we have or have not achieved, which is extremely 
demoralising.

b. Clerk's Report:  None.

6. VACANCIES/CO-OPTION: Draft poster/leaflet for the Facebook page and website to be circulated for consideration.

7. PARISH COUNCIL GOVERNANCE:
1. Merton village Neighbourhood Plan: Guidance and information had been circulated to councillors.
RESOLVED:

▪ That the updated draft Neighbourhood Plan was accepted and approved by the Parish Council, to be submitted to 
C.D.C. for consideration and to be made available on the parish council website.                                                        

2. Civility & Respect Pledge: 
a. Registration: Whilst the Parish Council recognises the statements  and discussed civility and respect it felt that in 

order to make it appropriate to the size of the parish council it will draw up a separate document.
3. Asset Register: 
 RESOLVED:

▪ To accept and approve the updated document to include the new dog bins.
▪ Document to be further updated to note that the old dog bins have will  been destroyed once the work to install the 

new dog bins is completed.
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4. Generic Emails: Clerk tasked with confirming the requirement/necessity to have the new emails as problems setting up 
are being experienced.        

5. Policies: Reviews:  
a. Training Policy: To be drawn up and agreed.. 

8. ASSET MANAGEMENT:
1. Recreational Field/Play Area/Allotments:

a. Play Area:
i. Replacement of Safety Caps: C/fwd.        

2. Recreational Area: 
a. Launton Junior Football Club: Terms and Conditions of Hire: Club to be advised that the PC would have to put on 

hold until the village hall is up and running again.
b. Bicester FC – There had been no further communication; Clerk tasked with removing from agenda.

3. Village Hall:
a. Flooding:  Update on works by Belfor UK: The Parish Council has been advised that works on the kitchen, main hall

and flooring will commence on the 20 November 2023.
i. Urgent Removal and Replacement of Hot Water Tank
ii. Urgent Repair or Replacement of Air Source Heat Pump: 

◦ The Parish Council had circulated a consultation leaflet to meet with the request of the village to be 
consulted on spend in excess of five thousand pounds, see 3-c :  The Parish Council has received forty-
three positive responses to the consultation.

iii. Urgent Removal and Replacement of Loft Insulation: See 5-a: The existing roof insulation has been destroyed 
by a rodent infestation, in order to facilitate the re-insulation, all the old detritus has been removed.; 
replacement will need to be done as soon as possible in order that the system does not refreeze.

b. Village Hall Cleaner: Job description/Risk Assessment: In hand.  
c. Repair to the Path Leading to the Merton Village Hall: In hand.
d. Good Energy – Make the grid greener with a smart meter:

                 RESOLVED:
• That the Parish Council approves the installation of a smart meter.

4. Dog Bins:
a. New Bins: The bins have not yet been installed as the village hall works have taken priority.       

                                                                                                
9. COMMUNICATIONS:

1. Merton PC Facebook Page:
a. To consider matters for publication:  Various items of interest had been published.
b. Parish Council Vacancies: See 6.

10. COMMUNITY:
1. Planning Applications: To consider all recent applications received from Cherwell District Council detailed below and any 

other planning applications submitted and published on the CDC planning portal between the agenda being published 
and the meeting:
• None.

2. Decision Notices: None noted.
3. Withdrawal Notices: None recorded.
4. Planning Matters:

a. C.D.C. - Cherwell Local Plan Review  2040 Consultation Draft (Reg 18) – Notification of Public Consultation: No 
comments submitted.

5. Traffic Calming: Working Group to arrange a meeting.
a. 40mph buffer zone: No update.

6. Poultry Farming: Health Issues: Progressing; see 3-b.

11. FINANCE:
1. Receipts: To record and approve any receipts received listed on receipts and payments schedule.

a. None.
2. Accounts Paid Prior to the Meeting:

a. Noted that the payment to Zurich Insurance approved on the 11 September 2023; Zurich Municipal Insurance – Inv. 
No: 526337881 - £998.73 – Payment due 11 October 2023 was set up with Unity Trust and paid on 11 October 
2023.

3. Accounts for Payment:
                        RESOLVED:

◦ To approve the following for payment; to be set up with Unity Trust online banking:-
a. Salary October 2023 - £174.45

◦ Expenses £1.60
◦ Reimbursement of Administration Costs: £0.79
◦ Total £176.84.

b. M.R. & J.S. Cross – Inv. No's: 229 - £180.00 (Grass cutting Woodland 19.10.2023) – 228 - £252.00 (Grass cutting 
Play Area/Recreational Area 17.10.2023 – Total £432.00.

c. Good Energy – Inv. No: I-0311988 - £123.48 - Electricity Supplier – Period 10.7.2023-1.11.2023.
d. P. J. Stubbs – Inv. No: 112324 - £1,157.88 – Materials reimbursement (invoices presented) and labour - Previously 

RESOLVED That Cllr. P. Stubbs should be reimbursed for his labour and materials – M9/2023-5.3-a – To be 
covered by village hall general reserves/electricity budget.

4. Quotes:
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a. Village Air Source Heating/Hot Water Tank: : See 8.3-a-i/ii.  
i. To consider quotes and approve one: The Parish Council was in receipt of two out of the four quotes requested

for the Air Source Heating System and Water Tank.
                         RESOLVED: 

◦ The Parish Council has the power to spend under LGA1972 – s133 – Power to provide buildings for 
offices or for public meetings and assemblies.

◦ To accept and approve the quote from Green Building Renewables including the optional extras in the 
sum of £13,070.00 (zero rated). 

ii. To Consider and accept if payment is in instalments and if a deposit is required, and approve.
                 RESOLVED:

• To accept and approve the Payment Schedule Breakdown for the Heat Pump Installation; three payments; 1: 
25% deposit to be paid once the order is confirmed and invoice received; 2: 70% stage payment; 3: Final 
Payment of 5%.

• That the Parish Council has the funds available to meet costs:
◦ Village Hall Regeneration Fund £13,228.22
◦ Special Project Fund £965.40
◦ Balance of the Village Hall – General budget reserves – currently £858.60
◦ Balance of the Village Hall – Electricity Budget – budget not spent due to no electricity supply during the 

year because of the flooding of the village hall via to general reserve to cover costs.
5. Funding: Information regarding funding for village halls emailed to councillors for consideration.

a. County Councillor –  Offer of funds to support projects in Merton Parish: The application process has re-opened; 
needs costings for insulation and pipe lagging.  

b. TOE: TOE and supported by funds from Grundon Waste Management Ltd as part of the Landfill Communities Fund.
6. Training: Consider/approve any training costs:  None considered.
7. Financial Reports and Bank Reconciliation: 

a. Budget Comparison: The following noted, otherwise in-line with budget.
i. Payments: None highlighted.
ii. Receipts: In-line with budget.

b. Bank Reconciliation accepted and approved: 
i. 1.10.2023 – 31.12.2023:- (Unity Trust St. No: 025 – 31.10.2023):

◦ Balance B/fwd: £42,417.82
◦ Add Receipts: £         0.00
◦ Less Payments: £  1,843.64
◦ Total C/fwd: £40,574.18

a. Verification by Internal Financial Controller Cllr. M. Smith: To be completed.
b. Balance Sheet:

◦ Debtors £     994.49
◦ Cash Bank £40,546.18
◦ Cash Float £       28.00
◦ Funds £31,445.67
◦ Creditors £  1,317.67 
◦ General Fund £  4,630.86

8. End of Year Accounts 31 March 2023/24:
a. Actions from Internal Audit Report:

i. Payroll: Clerk stressed that the Basic PAYE Tool and Pension Regulator to be actioned as this is incurring 
costs from HMRC which now stands at £404.70.

ii. Pension Regulator: See 8-a-i.
iii. Document Management: To action.
iv. Risk Assessment Review following Practitioners Guide: To action.
v. Asset Controls: All Deeds and Titles established and shown on register: In hand.

9. Budget 2024/2025: Draft to be circulated prior to next meeting.
a. Precept request should be submitted to C.D. Council’s finance team, by 12 January 2024. All precepts will be 

considered by CDC’s full Council on 26 February 2024.
b. C.D.C. are reviewing the district council’s recharges to parish councils for running election.

12. CLERKS CONTRACT AND JOB DESCRIPTION: To include a review of Clerks hours.

13. ATTENDANCE AT MEETINGS/TRAINING:
1. Meetings:

a. Ray Valley Forum: Wednesday 18th October 6.45 - 8.15pm @ Piddington Parish Hall, OX25 1PU: No attendance.
b. C.D.C. - Invitation - Cherwell Parish Liaison Meeting - 8 November (response requested) – Respond by 6 

November: No attendance.
c. C.D.C. - Teams link for Code of Conduct Training for Parish Clerks and Parish Councillors in the Cherwell District, 

4pm - 6pm on Tuesday 14 November.
d. CFO - AGM Reminder - Community First Oxfordshire - Wednesday 8th November @1pm – On-line via Zoom.
e. C.D.C. - Healthy Bicester Stakeholder Event 6th March 2024.

2. Training:
a. The Clerk had attended the 'Agenda' and 'Minutes' training, courtesy of Blackthorn PC and as a result has 

revamped the agenda which means the agenda item to facilitate the Public Participation is now before council 
business as the PC is keen to ensure the public have the opportunity to participate.
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14. GENERAL:          
1. Correspondence: Comments to be considered and any matters for the next agenda not already considered as part of 

this agenda:
a. O.C.C. - We want to hear your views - Oxfordshire Councils Charter Survey - Now Live: To consider responding to

survey: No response submitted.
b. Oxfordshire County Council Lane Rental Scheme Proposal Consultation - The survey will close on Friday 26 

January 2024: Consider responding to survey: PC to review.

15. Matters for Further Discussion: Agenda items:
1. The possibility of a First Responder for the Defibrillator.
2. Grass Cutting Contracts.
3. Adopt a Site Agreement.
4. OALC - Pay agreement – Local Government Services Pay Agreement 2023-24.

16. NEXT MEETING: 
1. 11 December 2023 – 7.30pm -  Parish Council Meeting: 

There being no other business the Chairman closed the meeting at 21:54.

Draft Minutes subject to confirmation: Approved 11 December 2023 -Minute Ref: M11/2023-4 with amendments.

Approved and Signed by the Presiding Chairman: D. Richardson.

Date: 11 December 2023.   
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